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Department of the Army

[insert unit name] 
[insert unit address]
[insert city/state/zip]

[INSERT OFFICE SYMBOL] 





             

MEMORANDUM FOR Commander, US Army Human Resources Command (AHRC-PDP-A), 1600 Spearhead Division Avenue, Fort Knox, KY 40122-5408

SUBJECT:  Request for Acceptance and Wear of Foreign Badges/Medals 

1.  The undersigned requests a review of the enclosed documentation with regard to the acceptance and wear of the:
[INSERT NAME OF FOREIGN BADGE/MEDAL]
2.  Additional information:


a. Name:  [INSERT NAME]

b. SSN:  [INSERT SSN OR DODID]


c. Rank: [INSERT RANK]


d. Award Country:  [INSERT AWARDING COUNTRY]

3.  Attached to this request are copies of the Foreign Award/Certificate, English Translation of Award/Certificate (indicating who translated), and Soldier’s ORB/ERB. 

4.  The point of contact for this memorandum is [insert name and contact information].


[INSERT NAME OF S1/ADJ/SR HR NCO] 


[INSERT RANK AND BRANCH]

[INSERT TITLE OF S1/ADJ/SR HR NCO]
[image: image2.jpg]


