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OFFICE SYMBOL                                                                                      Date


MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Appointment Orders – FIRST M. LAST – DUTY POSITION


1. References:

a. XXXX

b. XXXX.

2. Purpose. The below listed individuals are appointed as XXXXX effective immediately.

a. FIRST M. LAST     DODID     DUTY POSITION.

b. FIRST M. LAST     DODID     DUTY POSITION.

3.  Point of contact for this memorandum is the undersigned at (123) 456-7890 or first.m.last.mil@mail.mil




FIRST M. LAST 
XXX, XX
Commanding
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