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OFFICE SYMBOL                                                                                      Date


MEMORANDUM THRU Commander, XXXXX

FOR XXXXX

SUBJECT:  Financial Liability, Investigation of Property Loss XX-XX, $XXXX.XX, Charge Memo


1. You are hereby notified that an approved charge of financial liability has been assessed against you by the United States Government, in the amount of $XXXX.XX for the loss of Government property investigated under subject investigation of property loss.

2. Your attention is invited to AR 735-5, paragraph 13-42 which lists your rights relative to this matter.  You have the right to-

a. Inspect and copy Army records relating to this debt.

b. Obtain legal advice relating to the assessment of financial liability per AR 27-3.

c. Request reconsideration of the assessment of financial liability.  A request for reconsideration can be submitted only on the basis of legal error.

d. Request remission or cancellation of the indebtedness under the provisions of AR 600-4 (applies to enlisted personnel only).  A request for remission or cancellation of the indebtedness will not be considered until the respondent has submitted a request for reconsideration and it has been denied by the approval authority and the appellate authority.

e. Request extension of the collection period.

f. Submit an application to the Army Board for Correction of Military Records under the provisions of AR 15-185.  Submitting such an application is not proper until other avenues of redress have been exhausted.


g. Enter into a written agreement with FAO/USPFO to repay the debt by installment.


3. Submission of a request for reconsideration, a hearing, or remission or cancellation of indebtedness, stops all collection action, pending a decision on the request by the appropriate official.  These rights are listed in the order in which they should be exercised. 

a. You have thirty calendar days from the date of this memorandum to submit a request for reconsideration.  Submit request for reconsideration to:  Commander, XXXXX.

b. You (applies to enlisted personnel only) have thirty calendar days from the date of the notification of adverse action resulting from a request for reconsideration to submit a request for remission or cancellation of the indebtedness.  Submit request for remission or cancellation of indebtedness to: Commander, XXXXX.

c. When the rights in paragraph a through c above have been exercised and you have been notified you are still financially liable and must make reimbursement to the Government, you should immediately contact your servicing FAO/USPFO to determine how to avoid possible interest and/or penalty charges if payment is not immediately made.

d. Should all of these rights be denied, or you fail to exercise one of the rights within the appropriate time frame, your last avenue of redress is to make application to the Army Board for Correction of Military Records (ABCMR).  Application to the ABCMR does not stop collection actions.

4. Should you have any questions concerning the above rights, you may contact my designated representative CPT FIRST LAST or the servicing Staff Judge Advocate office.




Encl 					     FIRST M. LAST 
FLIPL #XX-XX 			     XXX, XX
Commanding




OFFICE SYMBOL                            1st Encl                                              Date


THRU Commander, XXXXX

FOR Commander, XXXXX


1. I hereby acknowledge receipt of the notice of the assessment of financial liability contained in the basic correspondence.  I am aware of my rights as listed in the basic correspondence. 




						     FIRST M. LAST 
						     XXX, XX
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