OFFICE SYMBOL
SUBJECT:  Financial Liability, Investigation of Property Loss XX-XX, $XXXX.XX, Response Memo


DEPARTMENT OF THE ARMY
XXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXX




OFFICE SYMBOL                                                                                      Date


MEMORANDUM THRU Commander, XXXXX

FOR XXXXX

SUBJECT:  Financial Liability, Investigation of Property Loss XX-XX, $XXXX.XX, Response Memo


1. You are hereby notified that you are being recommended for charges of financial liability to the United States Government, in the amount of $XXXX.XX for the loss of Government property investigated under subject investigation of property loss (Encl).  If the approval authority approves my recommendation, you may be held financially liable for the subject loss of property.

2. Your attention is invited to AR 735-5, paragraph 13-34b, which lists your rights relative to this matter at this time.  You have the right to

a. Inspect and copy Army records relating to this debt.

b. Legal advice.

c. Submit a statement and other evidence to the approving authority in rebuttal of my recommendation.  The approving authority must consider any rebuttal statement you submit in making his or her determination of financial liability.

3. Time constrains for submission of a rebuttal are contained in AR 735-5, paragraph 13-35b.

4. You are requested to complete blocks 16a through 16g of the enclosed DD Form 200, and to sign the endorsement below. Request these be returned to me no later than XX XXXX XX with blocks 16a through 16g completed, and the 1st endorsement signed by you are to be returned using the guidance in AR 735-5, paragraph 13-35b.  In the event I am not in receipt of these documents on XX XXXX XX, I will forward the financial liability investigation of property loss to the approving authority as is.
5. Point of contact for this memorandum is the undersigned at (123) 456-7890 or first.m.last.mil@mail.mil.




Encl 					     FIRST M. LAST 
FLIPL #XX-XX 			     XXX, XX
Investigating Officer
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