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OFFICE SYMBOL                                                                                      Date


MEMORANDUM TO 

SUBJECT:  Local Provost Marshal Records Check Request – FIRST M. LAST


1. Reference:

a. AR 380-67, Personnel Security Program.

2. In accordance with Army Regulation, the individual listed below requires a local law enforcement records check.  The purpose of the check is to determine if the individual has a record of any derogatory information. 

3. Individual Information:

a. Name:

b. Rank:

c. Unit:

d. DODID:

4. Point of contact for this memorandum is the undersigned at (123) 456-7890 or first.m.last.mil@mail.mil




FIRST M. LAST 
XXX, XX
Commanding
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