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MEMORANDUM FOR RECORD

SUBJECT:  SCI Access Nomination Appointment – FIRST M. LAST


1. The following individual is notified that they are scheduled for an indoctrination at the date, time, and location listed below:

a. Name:

b. Rank:

c. DODID:

d. DOB/POB:

e. MOS/Position:

f. Unit/Organization:

g. Phone/Email:

h. Indoctrination date, time, and location:

2.  Point of contact for this memorandum is the undersigned at (123) 456-7890 or first.m.last.mil@mail.mil
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