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OFFICE SYMBOL                                                                                      Date


MEMORANDUM THRU

FOR SSO, XXXXX

SUBJECT:  SCI Access Nomination – FIRST M. LAST


1. The following individual is nominated for SCI access:

a. Name:

b. Rank:

c. DODID:

d. DOB/POB:

e. MOS/Position:

f. Unit/Organization:

g. Phone/Email:

h. Justification:

2. Due to the level of information FIRST M. LAST will be working with, he/she will maintain a favorable SSBI with eligibility required for SCI/SI/TK/HCS/G.

3. As the Security Manager, I have validated the justification for access and certify that to my knowledge there is no reason FIRST M. LAST should be denied access to SCI material.  Additionally, should I discover any information that would preclude FIRST M. LAST from SCI access, I will report the information to the SSO immediately.




4.  Point of contact for this memorandum is the undersigned at (123) 456-7890 or first.m.last.mil@mail.mil




FIRST M. LAST 
XXX, XX
Security Manager
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